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Input File Format

Files may be supplied in either ASCII or EBCDIC.  There are 4 types of input record:

· Header Record

· Policy Record

· Trailer Record

· Short Form Record

All files begin with a Header record identifying the supplier of the file and end with a Trailer record, containing a count of the records in the file, including the Header and Trailer.  Multiple files may be sent in a single transmission, with Header and Trailer records on each file.

The Short Form Record may be used to submit either a cancellation record (Update Type “A”) or a delete record (Update Type “D”) to the database.

Reject File Format

The Reject File will also begin with a Header record and end with a Trailer record, containing a count of the records in the file, including the Header and Trailer.  The Header and Trailer records will be the same format as those used with the Input File. 

Header Record

	Field Description
	Type
	Length
	Man/Pref/

Optnl/Condt 
	Comments

	Record Type
	A
	1
	M
	Refer to Appendix D, Number EL0001.

	File Version Number
	N
	4
	M
	Refer to Appendix D, Number EL0055

	Supplier Type
	A
	1
	M
	Refer to Appendix D, Number EL0002.

	Supplier ID
	AN
	3
	M
	Refer to Appendix D, Number EL0003.

	Site Number
	AN
	3
	M
	Refer to Appendix D, Number EL0045

	Test Indicator
	N
	1
	M
	Refer to Appendix D, Number EL0004.

	File Sequence Number
	N
	6
	M
	Refer to Appendix D, Number EL0005.

	File Production Date
	Date
	8
	M
	Refer to Appendix D, Number EL0006.

	File Production Time
	N
	4
	P
	Refer to Appendix D, Number EL0007.  


Policy Record

	Field Description
	Policy or Vehicle Level
	Type
	Length
	Man/Pref/

Optional/

Cond
	Comments

	Record Type
	Policy
	A
	1
	M
	Refer to Appendix D, Number EL0008.

	Update Type
	Policy
	A
	1
	M
	Refer to Appendix D, Number EL0009.

	Insurer ID
	Policy
	AN
	3
	M
	Refer to Appendix D, Number EL0010.

	Insurer Branch ID
	Policy
	AN
	10
	O
	Refer to Appendix D, Number EL0011.

	Quoteback
	Policy
	AN
	35
	O
	Refer to Appendix D, Number EL0053.

	Delegated Authority ID
	Policy
	AN
	3
	O
	Refer to Appendix D, Number EL0012.

	DA Branch ID
	Policy
	AN
	20
	O
	Refer to Appendix D, Number EL0013.

	Policy Number
	Policy
	AN
	20
	M
	Refer to Appendix D, Number EL0014.

	Party Policy Control Count
	Policy
	N
	4
	M
	Refer to Appendix D, Number EL0015.

	Foreign Reg Indicator
	Vehicle
	A
	1
	M
	Refer to Appendix D, Number EL0056.

	Vehicle Reg Mark
	Vehicle
	AN
	12
	M
	Refer to Appendix C for valid Vehicle Registration Mark formats.

Refer to Appendix D, Number EL0016.

	Vehicle Identification Number
	Vehicle
	AN
	20
	N/A
	For future use – not to be populated.

Refer to Appendix D, Number EL0061.

	Vehicle Make and Model
	Vehicle
	AN
	50
	C
	Refer to Appendix D, Number EL0017.

	Vehicle Instep Code
	Vehicle
	N
	8
	P
	Refer to Appendix D, Number EL0018.

	Vehicle Cover Type
	Vehicle
	AN
	2
	O
	Refer to Appendix D, Number EL0062.


Policy Record (Continued)
	Field Description
	Policy or Vehicle Level
	Type
	Length
	Man/Pref/

Optional/

Cond 
	Comments

	Permitted Drivers
	Vehicle
	AN
	2
	M
	Refer to Appendix C for Instep Server Standard Code List 13. 

Refer to Appendix D, Number EL0019.

	Class of Use
	Vehicle
	AN
	3
	M
	Refer to Appendix D, Number EL0020.

	Effective Start Date
	Policy
	Date
	8
	M
	Refer to Appendix D, Number EL0021.

	Effective Start Time
	Policy
	N
	4
	P
	Refer to Appendix D, Number EL0022.

	Date of Expiry
	Policy
	Date
	8
	M
	Refer to Appendix D, Number EL0023.

	Time of Expiry
	Policy
	N
	4
	P
	Refer to Appendix D, Number EL0024.

	Cancellation/

Lapse Indicator
	Policy
	A
	1
	C
	Refer to Appendix D, Number EL0025.

	Company Name Indicator
	Policy
	A
	1
	M
	Refer to Appendix D, Number EL0057.

	Policyholder Name
	Policy
	AN
	70
	M
	Refer to Appendix D, Number EL0026.

	Policyholder Date of Birth
	Policy
	Date
	8
	P
	Refer to Appendix D, Number EL0027.

	Policyholder Age
	Policy
	N
	3
	P
	Refer to Appendix D, Number EL0028. 

	Address Line 1
	Policy
	AN
	40
	M
	Refer to Appendix D, Number EL0029.  

	Address Line 2
	Policy
	AN
	40
	O
	Refer to Appendix D, Number EL0030.

	Address Line 3
	Policy
	AN
	40
	O
	Refer to Appendix D, Number EL0031.

	Address Line 4
	Policy
	AN
	40
	O
	Refer to Appendix D, Number EL0032.

	Address Line 5
	Policy
	AN
	40
	O
	Refer to Appendix D, Number EL0033.


Policy Record (Continued)
	Field Description
	Policy or Vehicle Level
	Type
	Length
	Man/Pref/

Optional/

Cond 
	Comments

	Address Line 6
	Policy
	AN
	40
	O
	Refer to Appendix D, Number EL0034.

	Postcode
	Policy
	AN
	8
	P
	Refer to Appendix D, Number EL0035.

	Policyholder Driving Licence Number
	Policy
	AN
	20
	N/A
	For future use – not to be populated.   

Refer to Appendix D, Number EL0059.

	Policyholder Driving Other Vehicles
	Policy
	A
	1
	C
	Refer to Appendix D, Number EL0036.

	Non Returned Certificate
	Vehicle
	A
	1
	N/A
	For future use – not to be populated.   

Refer to Appendix D, Number EL0037.

	NCD Years
	Vehicle
	N
	2
	N/A
	For future use – not to be populated. 

Refer to Appendix D, Number EL0038.

	NCD Percentage Discount
	Vehicle
	N
	2
	N/A
	For future use – not to be populated.  

Refer to Appendix D, Number EL0039.

	NCD Entitlement Reason
	Vehicle
	N
	2
	N/A
	For future use – not to be populated.  

Refer to Appendix D, Number EL0040.

	NCD Discount Type
	Vehicle
	N
	1
	N/A
	For future use – not to be populated.  

Refer to Appendix D, Number EL0041.

	Protected NCD Indicator
	Vehicle
	A
	1
	N/A
	For future use – not to be populated.

Refer to Appendix D, Number EL0042.

	Incident Pending Flag
	Vehicle
	A
	1
	N/A
	For future use – not to be populated.   

Refer to Appendix D, Number EL0043.

	Additional Drivers Indicator
	Vehicle
	A
	1
	O
	Refer to Appendix D, Number EL0063.


Policy Record (Continued)

	Field Description
	Policy or Vehicle Level
	Type
	Length
	Man/Pref/

Optnl/Condt 
	Comments

	Number of Named Drivers
	Vehicle
	N
	1
	M
	Refer to Appendix D, Number EL0044.

	The following fields can occur up to 6 times

	Named Driver Name
	Vehicle
	AN
	70
	C
	Refer to Appendix D, Number EL0046.

	Excluded Driver
	Vehicle
	AN
	1
	O
	Refer to Appendix D, Number EL0058

	Named Driver Date Of Birth
	Vehicle
	Date
	8
	P
	Refer to Appendix D, Number EL0047

	Named Driver Age
	Vehicle
	N


	3


	P
	Refer to Appendix D, Number EL0048.

	Named Driver Driving Licence Number
	Vehicle
	AN
	20


	N/A
	For future use – not to be populated.

Refer to Appendix 4, Number EL0060.


Trailer Record

	Field Description
	Type
	Length
	Man/Pref/

Optnl/Condt 
	Comments

	Record Type
	A
	1
	M
	Refer to Appendix D, Number EL0049.

	File Sequence Number
	N
	6
	M
	Refer to Appendix D, Number EL0050.



	Data Record Count
	N
	9
	M
	Refer to Appendix D, Number EL0051.


Reject File Format 

	Field Description
	Type
	Length
	Man/Pref/

Optnl/Condt 
	Comments

	Record Type
	A
	1
	M
	Refer to Appendix D, Number EL0052.

	Policy Number
	AN
	20
	M
	Refer to Appendix D, Number EL0014.

	Party Policy Control Count Sent
	N
	4
	M
	Refer to Appendix D, Number EL0064.

	Party Policy Control Count Expected
	N
	4
	M
	Refer to Appendix D, Number EL0065.

	Vehicle Registration Mark
	AN
	12
	M
	Refer to Appendix C for valid Vehicle Registration Mark formats.

Refer to Appendix D, Number EL0016.

	File Production Date
	Date
	8
	M
	Refer to Appendix D, Number EL0006.

	Quoteback
	AN
	35
	M
	Refer to Appendix D, Number EL0054.

	Experian Reject Reference
	AN
	35
	M
	Refer to Appendix D, Number EL0066.

	The following field will occur 20 times.

	Error Code
	AN
	4
	M
	Refer to Appendix B


Short Form Record

This may be used to submit either a cancellation record or a delete record to the database.

	Field Description
	Type
	Length
	Man/Pref/

Optnl/Condt 
	Comments

	Record Type
	A
	1
	M
	Refer to Appendix D, Number EL0008.

	Update Type
	A
	1
	M
	Refer to Appendix D, Number EL0009.

	Insurer ID
	AN
	3
	M
	Refer to Appendix D, Number EL0010.

	Insurer Branch ID
	AN
	10
	P
	Refer to Appendix D, Number EL0011.

	Quoteback
	AN
	35
	O
	Refer to Appendix D, Number EL0053.

	Delegated Authority ID
	AN
	3
	P
	Refer to Appendix D, Number EL0012.

	DA Branch ID
	AN
	20
	P
	Refer to Appendix D, Number EL0013.

	Policy Number
	AN
	20
	M
	Refer to Appendix D, Number EL0014.

	Party Policy Control Count
	N
	4
	M
	Refer to Appendix D, Number EL0015.

	Foreign Registration Indicator
	A
	1
	M
	Refer to Appendix D, Number EL0056.

	Vehicle Registration Mark
	AN
	12
	M
	Refer to Appendix C for valid Vehicle Registration Mark formats.

Refer to Appendix D, Number EL0016.

	Effective Start Date
	Date
	8
	M
	Refer to Appendix D, Number EL0021.

	Effective Start Time
	N
	4
	P
	Refer to Appendix D, Number EL0022.

	Cancellation/Lapse Indicator
	A
	1
	C
	Refer to Appendix D, Number EL0025.
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