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Data Item Update and Validation Rules

Data Dictionary Index

Element Name
Position
Element Number

Additional Drivers Indicator
Policy Record
EL0063

Address Line 1
Policy Record
EL0029

Address Line 2
Policy Record
EL0030

Address Line 3
Policy Record
EL0031

Address Line 4
Policy Record
EL0032

Address Line 5
Policy Record
EL0033

Address Line 6
Policy Record
EL0034

Cancellation/Lapse Indicator
Policy Record
EL0025

Class of Use
Policy Record
EL0020

Company Name Indicator
Policy Record
EL0057

DA Branch ID
Policy Record
EL0013

Data Record Count
Trailer Record
EL0051

Date of Expiry
Policy Record
EL0023

Delegated Authority ID
Policy Record
EL0012

Effective Start Date
Policy Record
EL0021

Effective Start Time
Policy Record
EL0022

Excluded Driver
Policy Record
EL0058

Experian Reject Reference
Reject Record
EL0066

File Production Date
Header Record
EL0006

File Production Time
Header Record
EL0007

File Sequence Number
Header Record
EL0005

File Sequence Number
Trailer Record
EL0050

File Version Number
Header Record
EL0055

Foreign Registration Indicator
Policy Record
EL0056

Incident Pending Flag
Policy Record
EL0043

Insurer Branch ID
Policy Record
EL0011

Insurer ID
Policy Record
EL0010

Named Driver Age
Policy Record
EL0048

Named Driver Date of Birth
Policy Record
EL0047

Named Driver Driving Licence Number
Policy Record
EL0060

Named Driver Name
Policy Record
EL0046

NCD Discount Type
Policy Record
EL0041

NCD Entitlement Reason
Policy Record
EL0040

NCD Percentage Discount
Policy Record
EL0039

NCD Years
Policy Record
EL0038

Non Returned Certificate
Policy Record
EL0037

Number of Named Drivers
Policy Record
EL0044

Party Policy Control Count
Policy Record
EL0015

Party Policy Control Count Sent
Reject Record
EL0064

Party Policy Control Count Expected
Reject Record
EL0065

Permitted Drivers
Policy Record
EL0019

Policy Number
Policy Record
EL0014

Policyholder Age
Policy Record
EL0028

Policyholder Date of Birth
Policy Record
EL0027

Policyholder Driving Licence Number
Policy Record
EL0059

Policyholder Driving Other Vehicles
Policy Record
EL0036

Policyholder Name
Policy Record
EL0026

Postcode
Policy Record
EL0035

Protected NCD Indicator
Policy Record
EL0042

Quoteback
Policy Record
EL0053

Quoteback
Reject Record
EL0054

Record Type
Header Record
EL0001

Record Type
Policy Record
EL0008

Record Type
Reject Record
EL0052

Record Type
Trailer Record
EL0049

Site Number
Header Record
EL0045

Supplier ID
Header Record
EL0003

Supplier Type
Header Record
EL0002

Test Indicator
Header Record
EL0004

Time of Expiry
Policy Record
EL0024

Update Type
Policy Record
EL0009

Vehicle Cover Type
Policy Record
EL0062

Vehicle Identification Number (VIN)
Policy Record
EL0061

Vehicle Instep Code
Policy Record
EL0018

Vehicle Make and Model
Policy Record
EL0017

Vehicle Registration Mark
Policy Record
EL0016

NUMBER:


EL0001

NAME:


Record Type (Header Record)

DEFINITION:


Identifies the record as a Header Record. 


LENGTH (CHARACTERS):



1




USAGE:





N/A

FORMAT:





A

PRECISION:





N/A

VALIDATION RULES AND COMMENTS:  

The first record in each file must be a Header Record.  Only one Header Record may be present in each file.  Must be “H”.

Multiple files may be sent in a single transmission, with Header and Trailer records on each file.

For All Files: 





Mandatory.






NUMBER:


EL0002

NAME:


Supplier Type

DEFINITION:                        Identifies whether the file is from an insurer or a delegated 
authority.




LENGTH (CHARACTERS):



1




USAGE:





N/A

FORMAT:





A

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Must be either “I”  (insurer) or “D” (delegated authority).

For All Files:





Mandatory.

NUMBER:


EL0003

NAME:


Supplier ID






DEFINITION: 
Identifies the file originator.


LENGTH (CHARACTERS):



3

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
If Supplier Type is “I” (insurer), then Supplier ID must exist in the Instep Server Standard Code List 81 (see Appendix C).  

If Supplier Type is “D” (delegated authority), then Supplier ID must exist in the Experian allocated list of valid delegated authority IDs. 

For All Files:





Mandatory.

NUMBER:


EL0004

NAME:


Test Indicator







DEFINITION:


Identifies the file as a test transmission.


LENGTH (CHARACTERS):



1

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS:  
Must be “1” for test transmission or zero.

For All files:





Mandatory.


NUMBER:


EL0005

NAME:


File Sequence Number (Header Record) 





DEFINITION:  
A number to identify the file’s position in the sequence of files from the particular supplier/branch.


LENGTH (CHARACTERS):



6

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS:  
Must be 000001 on the first file from a supplier/branch, and must then be incremented by one on each file supplied.

For All Files:





Mandatory.

NUMBER:


EL0006

NAME:


File Production Date






DEFINITION:
Date when file was produced on the supplier’s system for submission to the Motor Insurance Database.

LENGTH (CHARACTERS):



8

USAGE:





N/A

FORMAT:





Date

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Must be a valid non-future date in the format CCYYMMDD.  Must not be an earlier date than that of the supplier/branch’s last file.

For All Files:





Mandatory.



NUMBER:


EL0007

NAME:


File Production Time






DEFINITION:
Time of day when file was produced on the supplier’s system for submission to the Motor Insurance Database.



LENGTH (CHARACTERS):



4

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
If supplied, must be a valid time in the format hhmm (24-hour clock) or zeroes if not present.

Note:  If this field is populated by zeroes this may indicate that the field is not present or else represent a default time.

For All Files:





Preferred.





NUMBER:


EL0008

NAME:


Record Type (Policy Record)





DEFINITION:
Identifies the record as a Policy Record.

LENGTH (CHARACTERS):



1

USAGE:





N/A

FORMAT:





A

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Must be “P” if the full Policy Record is being used, or "E" if the Short Form Record is being used.

For All Files:





Mandatory.

NUMBER:


EL0009

NAME:


Update Type







DEFINITION:
Identifies the record as being New, Amend or Delete.


LENGTH (CHARACTERS):



1

USAGE:





N/A

FORMAT:





A

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Must be either “N” = New, “A” = Amend or “D” = Delete.   

For All Files:





Mandatory.

VALUE DESCRIPTION

VALUE 

New

A policy which has never appeared before on the

N




Motor Insurance Database.

Amend

An amendment to a policy which already exists on

A



The Motor Insurance Database.  The entire policy is



submitted, not just the fields which have changed.



This policy then becomes the “current” policy on the



Database once the effective date is reached.

Delete

Removes an inaccurate vehicle from the Motor 

D

Insurance Database which should never have 

been loaded.

NUMBER:


EL0010

NAME:


Insurer ID






DEFINITION:
Identifies the supplying insurer.

LENGTH (CHARACTERS):



3

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Must exist in the Instep Server Standard Code List 81 (see Appendix C).

For All Files:





Mandatory.

NUMBER:


EL0011

NAME:


Insurer Branch ID






DEFINITION:
Identifies individual branches within a supplying insurer.

LENGTH (CHARACTERS):



10

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
For All Files:





Optional.

NUMBER:


EL0012

NAME:


Delegated Authority ID






DEFINITION:
Identifies the file supplier as a delegated authority.


If the supplier is an insurer, set to spaces.

LENGTH (CHARACTERS):



3

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
For All Files:





Mandatory.

NUMBER:


EL0013

NAME:


DA Branch ID






DEFINITION:
Identifies a particular supplying branch of a delegated authority.

LENGTH (CHARACTERS):



20

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
For All Files:





Optional.

NUMBER:


EL0014

NAME:


Policy Number







DEFINITION:
Identifies the policy on the insurer’s own system.  

LENGTH (CHARACTERS):



20

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Must not be all blanks or all zeroes, or a combination of blanks and zeroes.

The unique combination of Policy Number, Vehicle Registration Mark, Insurer ID and Delegated Authority ID identifies an individual record on the Motor Insurance Database.

For All Files:





Mandatory.





NUMBER:


EL0015

NAME:  
Party Policy Control Count






DEFINITION:
Displays how many times the policy records have been sent to the Motor Insurance Database.

LENGTH (CHARACTERS):



4

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Must be incremented by 1 for each amendment to the policy record.

For Policy New:




Mandatory.

For Policy Amend:




Mandatory.

For Policy Amend (Cancellation/Lapse):

Mandatory.

For Policy Delete:


 

Mandatory.

NUMBER:


EL0016

NAME:


Vehicle Registration Mark







DEFINITION:
The VRM of the vehicle which the policyholder is insured to drive.  

LENGTH (CHARACTERS):



12

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS:   

Must be in a valid Great Britain, Northern Ireland, Channel Islands or Isle of Man registration format otherwise the record will be rejected (see Appendix C).  Non-UK registration formats will not cause the record to be rejected provided that the field “Foreign Registration Format” is populated with value “F”.

Vehicle Registration Marks must be supplied in upper case only.  If they are supplied in lower case, then Experian will convert these to upper case.   

If not found on Car Data Check, the record will be loaded and a warning message generated.  

The unique combination of Vehicle Registration Mark, Policy Number, Insurer ID and Delegated Authority ID identifies an individual record on the Motor Insurance Database.

For All Files:





Mandatory.

NUMBER:


EL0017

NAME:


Vehicle Make and Model







DEFINITION:
Make and model of the vehicle which the policyholder is insured to drive.

LENGTH (CHARACTERS):



50

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

Vehicle Make and Model is not required if Instep Vehicle Code is present.  If the Instep Vehicle Code is not present the Vehicle Make and Model is preferred. 

For Policy New:




Conditional.







For Policy Amend:




Conditional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


 

Not Applicable.

NUMBER:


EL0018

NAME:


Vehicle Instep Code







DEFINITION: 
Instep Server Standard Code List identifying vehicle make and model.

LENGTH (CHARACTERS):



8

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Full code must be supplied or else zeroes if not present.  

If  Vehicle Make and Model is also present, Vehicle Instep Code will be used.   

For Policy New:




Preferred.

For Policy Amend:




Preferred.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


 

Not Applicable.

NUMBER:


EL0019

NAME:


Permitted Drivers






DEFINITION: 
Those drivers insured to drive under the policy.

LENGTH (CHARACTERS):



2

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

Must exist either on Instep Server Standard Code List 13 (see Appendix C) or, subject to prior agreement with Experian, on the insurer’s own code list.

For Policy New:




Mandatory.

For Policy Amend:




Mandatory.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:

 
 

Not Applicable.

NUMBER:


EL0020

NAME:


Class of Use








                       DEFINITION: 
Use(s) as shown on the insurer’s own code list for which the policyholder is insured to drive the vehicle.

LENGTH (CHARACTERS):



3

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

Must exist on the insurer’s own code list.

The codes will be stored on the database and the text translations stored in look-up tables.  The codes will then be translated into text for display purposes.

Note:  The codes will contain the most current definitions for Class of Use which may change over time.

For Policy New:




Mandatory.

For Policy Amend:




Mandatory.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


  

Not Applicable.

NUMBER:


EL0021

NAME:


Effective Start Date






DEFINITION: 
Date when insurance cover or an amendment to an existing policy becomes effective.

LENGTH (CHARACTERS):



8

USAGE:





N/A

FORMAT:





Date

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

CCYYMMDD.

For Policy New:




Mandatory.



For Policy Amend:




Mandatory.

For Policy Amend (Cancellation/Lapse):

Mandatory.

For Policy Delete:

 


Mandatory.

NUMBER:


EL0022

NAME:


Effective Start Time






DEFINITION: 
Time of day when insurance cover or an amendment to an existing policy becomes effective.

LENGTH (CHARACTERS):



4

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

Time must be supplied in the format hhmm (24-hour clock).  0000 represents just after midnight on the appropriate day.  2400 is not a valid value.  Insurers who do not hold the value of time must use 0000 to indicate that insurance is valid for the entire day.

Note:  This field is ignored when determining effective date to match records.

For Policy New:




Preferred.

For Policy Amend:




Preferred.

For Policy Delete:



 
Not Applicable.

NUMBER:


EL0023

NAME:


Date of Expiry






DEFINITION: 
The day when insurance cover expires.

LENGTH (CHARACTERS):



8

USAGE:





N/A

FORMAT:





Date

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

CCYYMMDD

For Policy New:




Mandatory.





For Policy Amend:




Mandatory.

For Policy Amend Long Form (Cancellation/Lapse):Mandatory

For Policy Amend Short Form (Cancellation/Lapse):Not Applicable.

For Policy Delete:



  
Not Applicable.

NUMBER:


EL0024

NAME:


Time of Expiry







DEFINITION: 
Time of day when cover expires.

LENGTH (CHARACTERS):



4

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

Time must be supplied in the format hhmm (24-hour clock).  0000 represents just after midnight on the appropriate day.  2400 is not a valid value.  Insurers who do not hold the value of time must use 0000 to indicate that insurance is valid for the entire day.

For Policy New:




Preferred.

For Policy Amend:




Preferred.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:



 
Not Applicable.

NUMBER:


EL0025

NAME:


Cancellation/Lapse Indicator






DEFINITION: 
Identifies if a policy has been lapsed or cancelled.

LENGTH (CHARACTERS):



1

USAGE:





N/A

FORMAT:





A

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

If Update Type = “A”, then must be “C” = Cancellation, “L” = Lapse, or space.

For Policy New:




Not Allowed.

For Policy Amend:




Conditional.

For Policy Delete:



 
Not Applicable.

NUMBER:


EL0026

NAME:


Policyholder Name






DEFINITION: 
The person/company in whose name the Certificate of Motor Insurance has been issued.

LENGTH (CHARACTERS):



70

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

Must be present and at least 2 characters in length.

For Policy New:




Mandatory.

For Policy Amend:




Mandatory.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:



  
Not Applicable.

NUMBER:


EL0027

NAME:


Policyholder Date of Birth







DEFINITION:
Date of birth of person in whose name the Certificate of Motor Insurance has been issued.

LENGTH (CHARACTERS):



8

USAGE:





N/A

FORMAT:





Date

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Must be CCYYMMDD.  This field must be zero filled if not set.  

Will not be present if the policyholder is a company.

At this stage both the date of birth and age fields have been labelled as preferred as we have not been able to confirm that at least one can be supplied in all cases.  However, the absence of this information is likely to be seen as a weakness by the police in using the system and, as such, all insurers should note that it is our intention to make the supply of one or the other mandatory as soon as possible.  Consequently, it is strongly recommended that anyone who cannot at this stage supply this information, from either their own systems or from any of their delegated authority systems, should make plans to rectify this at their earliest convenience.

For Policy New:




Preferred.

For Policy Amend:




Preferred.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


 

Not Applicable.

NUMBER:


EL0028

NAME:


Policyholder Age







DEFINITION:
The age (in years) of the person in whose name the Certificate of Motor Insurance has been issued.

LENGTH (CHARACTERS):



3

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Only for use by those insurers who cannot supply date of birth.  

If the policyholder is a company, then this field will be ignored.

At this stage both the date of birth and age fields have been labelled as preferred as we have not been able to confirm that at least one can be supplied in all cases.  However, the absence of this information is likely to be seen as a weakness by the police in using the system and, as such, all insurers should note that it is our intention to make the supply of one or the other mandatory as soon as possible.  Consequently, it is strongly recommended that anyone who cannot at this stage supply this information, from either their own systems or from any of their delegated authority systems, should make plans to rectify this at their earliest convenience.

For Policy New:




Preferred.

For Policy Amend:




Preferred.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:



 
Not Applicable.

NUMBER:


EL0029

NAME:


Address Line 1






DEFINITION:
The policyholder’s address as stored on the insurer’s own system.

LENGTH (CHARACTERS):



40

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
At least one address line must be present.

For Policy New:




Mandatory.


For Policy Amend:




Mandatory.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


 
 
Not Applicable.

NUMBER:


EL0030

NAME:


Address Line 2






DEFINITION:
The policyholder’s address as stored on the insurer’s own system.

LENGTH (CHARACTERS):



40

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Address lines 2 to 6 may be used as necessary for longer addresses.

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:



 
Not Applicable.

NUMBER:


EL0031

NAME:


Address Line 3







DEFINITION:
The policyholder’s address as stored on the insurer’s own system.

LENGTH (CHARACTERS):



40

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Address lines 2 to 6 may be used as necessary for longer addresses.

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


 

Not Applicable.

NUMBER:


EL0032

NAME:


Address Line 4







DEFINITION:
The policyholder’s address as stored on the insurer’s own system.

LENGTH (CHARACTERS):



40

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Address lines 2 to 6 may be used as necessary for longer addresses.

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:



 
Not Applicable.

NUMBER:


EL0033

NAME:


Address Line 5







DEFINITION:
The policyholder’s address as stored on the insurer’s own system.

LENGTH (CHARACTERS):



40

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Address lines 2 to 6 may be used as necessary for longer addresses.

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


 

Not Applicable.

NUMBER:


EL0034

NAME:


Address Line 6






DEFINITION:
The policyholder’s address as stored on the insurer’s own system.

LENGTH (CHARACTERS):



40

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Address lines 2 to 6 may be used as necessary for longer addresses.

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


 

Not Applicable.

NUMBER:


EL0035

NAME:


Postcode

DEFINITION:
The policyholder’s postcode as stored on the insurer’s own system.






LENGTH (CHARACTERS):



8

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
This will be stored as supplied and not validated.

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:



 
Not Applicable.

NUMBER:


EL0036

NAME:


Policyholder Driving Other Vehicles







DEFINITION:
Extension of cover which allows the policyholder to drive vehicles other than the Vehicle Registration Mark shown on the Certificate of Motor Insurance.

LENGTH (CHARACTERS):



1

USAGE:





N/A

FORMAT:





A

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

Must be either “Y” = Yes or “N” = No or space. If a company then must be set to space.

For Policy New: 




Conditional

For Policy Amend:




Conditional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:

 

 
Not Applicable.

NUMBER:


EL0037

NAME:


Non Returned Certificate




DEFINITION:
The policy has been cancelled but the Certificate of Motor Insurance has not been returned to the insurer.

LENGTH (CHARACTERS):



1

USAGE:





N/A

FORMAT:





A

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

For future use – not to be populated at present.  

Population of this field will not be mandatory:  insurers wishing to populate this field and view the data supplied by other insurers in this field will do so on a reciprocal basis, which will not be compulsory.      

“Y” = Yes or “N” = No.  (Liability under RTA) 

For Policy New: 




Optional.

For Policy Amend: 




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


 
 
Not Applicable.

NUMBER:


EL0038

NAME:


NCD Years

DEFINITION:


No Claims Discount entitlement in number of years.

LENGTH (CHARACTERS):



2

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

For future use – not to be populated at present.

Population of this field will not be mandatory:  insurers wishing to populate this field and view the data supplied by other insurers in this field will do so on a reciprocal basis, which will not be compulsory.
For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


 

Not Applicable.

NUMBER:


EL0039

NAME:


NCD Percentage Discount

DEFINITION:


No Claims Discount entitlement in percentage value.

LENGTH (CHARACTERS):



2

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

For future use – not to be populated at present.

Population of this field will not be mandatory:  insurers wishing to populate this field and view the data supplied by other insurers in this field will do so on a reciprocal basis, which will not be compulsory.
For Policy New: 




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:



 
Not Applicable.

NUMBER:


EL0040

NAME:


NCD Entitlement Reason

DEFINITION:
Reason code for No Claims Discount/Introductory Discount entitlement

LENGTH (CHARACTERS):



2

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

For future use – not to be populated at present.

Population of this field will not be mandatory:  insurers wishing to populate this field and view the data supplied by other insurers in this field will do so on a reciprocal basis, which will not be compulsory.  

Must exist on Instep Server Standard Code List 83 (see Appendix C).

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:



 
Not Applicable.

NUMBER:


EL0041

NAME:


NCD Type

DEFINITION:
Identifies discount as being No Claims Discount or Introductory Discount.

LENGTH (CHARACTERS):



1

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

For future use – not to be populated at present.

Population of this field will not be mandatory:  insurers wishing to populate this field and view the data supplied by other insurers in this field will do so on a reciprocal basis, which will not be compulsory.  

Must exist on Instep Server Standard Code List 84 (see Appendix C).

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:

 


Not Applicable.

NUMBER:


EL0042

NAME:


Protected NCD Indicator

DEFINITION:
Identifies if the No Claims Discount entitlement is protected.

LENGTH (CHARACTERS):



1

USAGE:





N/A

FORMAT:





A

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

For future use – not to be populated at present.

Population of this field will not be mandatory:  insurers wishing to populate this field and view the data supplied by other insurers in this field will do so on a reciprocal basis, which will not be compulsory. 

“Y” = Yes or “N” = No.

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:



 
Not Applicable.

NUMBER:


EL0043

NAME:


Incident Pending Flag

DEFINITION:
Indicates that a claim has been notified but the outcome is as yet unknown.

LENGTH (CHARACTERS):



1

USAGE:





N/A

FORMAT:





A

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

For future use – not to be populated at present.

Population of this field will not be mandatory:  insurers wishing to populate this field and view the data supplied by other insurers in this field will do so on a reciprocal basis, which will not be compulsory.    

If the policyholder is found to be at fault, it may affect his No Claims Discount.  “Y” = Yes or “N” = No.    

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:



 
Not Applicable.

NUMBER:


EL0044

NAME:


Number of Named Drivers

DEFINITION:
The number of named drivers shown on the insurer’s own system as insured to drive the VRM shown on the Certificate of Motor Insurance.

LENGTH (CHARACTERS):



1

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

Must be 0 to indicate no Named Drivers are present, or a number in the range 1 – 6.

For Policy New:




Mandatory.

For Policy Amend:




Mandatory.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:



 
Not Applicable.

NUMBER:


EL0045

NAME:


Site Number

DEFINITION:
A number to identify a particular supplying location if files are received from several locations within one supplier.

LENGTH (CHARACTERS):



3

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

Must exist in the list of locations supplied to Experian by the insurer.

For All Files:





Mandatory.

NUMBER:


EL0046

NAME:


Named Driver Name

DEFINITION:
The driver records must include all persons permitted to drive referred to as “named drivers” in the Permitted Drivers Code, and all of the persons excluded from driving. In addition the policyholder and spouse (if permitted to drive) may also be included if the insurer wishes even if the Permitted Driver Code makes this superfluous.

LENGTH (CHARACTERS):



70

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

Must be present, if that particular Named Driver position is filled, and at least 2 characters in length.

The policyholder may or may not be shown as a named driver.

For Policy New:




Conditional.

For Policy Amend:




Conditional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


 

Not Applicable.

NUMBER:


EL0047

NAME:


Named Driver Date of Birth

DEFINITION:
Date of birth of driver insured to drive the VRM on the Certificate of Motor Insurance in addition to the policyholder.

LENGTH (CHARACTERS):



8

USAGE:





N/A

FORMAT:





Date

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

Must be in the format CCYYMMDD.  This field must be zero filled if not set.

If the supplier stores both Named Driver Date of Birth and Named Driver Age then both should be submitted and both will be displayed, as it may not be possible to determine which field is the more accurate.

For Policy New:




Preferred.

For Policy Amend:




Preferred.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:



 
Not Applicable.

NUMBER:


EL0048

NAME:


Named Driver Age

DEFINITION:
The age (in years) of the driver insured to drive the VRM on the Certificate of Motor Insurance in addition to the policyholder.

LENGTH (CHARACTERS):



3

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

Only for use by those insurers who cannot supply Named Driver Date of Birth.  

If the supplier stores both Named Driver Date of Birth and Named Driver Age then both should be submitted and both will be displayed, as it may not be possible to determine which field is the more accurate.  

For Policy New:




Preferred.

For Policy Amend:




Preferred.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


 

Not Applicable.

NUMBER:


EL0049

NAME:


Record Type (Trailer Record)

DEFINITION:
Identifies the record as being the last record in the file.

LENGTH (CHARACTERS):



1

USAGE:





N/A

FORMAT:





A

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

The last record in each file must be a Trailer Record.  Only one Trailer Record may be present in each file.  Must be “T” = Trailer.

For All Files:





Mandatory.

NUMBER:


EL0050

NAME:


File Sequence Number (Trailer Record)

DEFINITION:
A number to identify the file’s position in the sequence of files from the particular supplier/branch.

LENGTH (CHARACTERS):



6

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

Must be 000001 on the first file from a supplier/branch, and must then be incremented by one on each file supplied.

For All Files:





Mandatory.

NUMBER:


EL0051

NAME:


Data Record Count

DEFINITION:
The number of data records in the file, including the Header Record and the Trailer Record.

LENGTH (CHARACTERS):



9

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

Right justified with leading zeroes.

For All Files:





Mandatory.

NUMBER:


EL0052

NAME:


Record Type (Reject Record)

DEFINITION:


Identifies the record as a Reject Record.

LENGTH (CHARACTERS):



1

USAGE:





N/A

FORMAT:





A

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

Record Type must be “X”.

For All Files:





Not Applicable.

NUMBER:


EL0053

NAME:


Quoteback (Policy Record)

DEFINITION:


Insurer specific information.

LENGTH (CHARACTERS):



35

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


 

Not Applicable.

NUMBER:


EL0054

NAME:


Quoteback (Reject Record)

DEFINITION:


Insurer specific information.

LENGTH (CHARACTERS):



35

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 

This information comes from the Policy Record.

For Policy Reject:




Echo information sent in Policy Record.

For All Files:





Not Applicable.

NUMBER:


EL0055

NAME:


File Version Number

DEFINITION:


Identifies which version of the Input File Format is being used.

LENGTH (CHARACTERS):



4

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Must be 0001.

For All Files:





Mandatory.

NUMBER:


EL0056

NAME:


Foreign Registration Indicator

DEFINITION:


Identifies a non-UK vehicle registration mark.

LENGTH (CHARACTERS):



1

USAGE:





N/A

FORMAT:





A

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Must be “F” if the VRM is foreign, or else “U”.

This indicator will identify the vehicle registration mark as being foreign and the VRM will not be passed through Car Data Check for validation.  Therefore the record will not be rejected, on the basis of having an invalid VRM format (see Appendix C), providing it passes all other validation checks.

For Policy New:




Mandatory.

For Policy Amend:




Mandatory.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


 
 
Not Applicable.

NUMBER:


EL0057

NAME:


Company Name Indicator

DEFINITION:


Identifies the policyholder as a partnership/company.

LENGTH (CHARACTERS):



1

USAGE:





N/A

FORMAT:





A

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Must be “C” to indicate that the policyholder is a company/partnership, or “P” to indicate that the policyholder is a person.

If the policyholder is a partnership or company, then the fields Policyholder Date of Birth and Policyholder Age must be spaces.

For Policy New:




Mandatory.

For Policy Amend:




Mandatory.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


 
 
Not Applicable.

NUMBER:


EL0058

NAME:


Excluded Driver

DEFINITION:
Identifies a specific Named Driver as being excluded from driving under the policy.

LENGTH (CHARACTERS):



1

USAGE:





N/A

FORMAT:





A

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Must be “E” to indicate that the Named Driver is excluded  from driving under the policy, or else space.

If a space, then the named driver is permitted to drive under the policy.

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:



 
Not Applicable.

NUMBER:


EL0059

NAME:


Policyholder Driving Licence Number

DEFINITION:


The policyholder’s driving licence number.

LENGTH (CHARACTERS):



20

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
For future use – not to be populated at present.

Population of this field will not be mandatory:  insurers wishing to populate this field and view the data supplied by other  insurers in this field will do so on a reciprocal basis, which will not be compulsory.  

A maximum of one per policyholder.

Must not be all blanks or all zeroes or combination of blanks and zeroes.

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


 

Not Applicable.

NUMBER:


EL0060

NAME:


Named Driver Driving Licence Number

DEFINITION:


A named driver’s driving licence number.

LENGTH (CHARACTERS):



20

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
For future use – not to be populated at present.
Population of this field will not be mandatory:  insurers wishing to populate this field and view the data supplied by other  insurers in this field will do so on a reciprocal basis, which will not be compulsory.  

Must not be all blanks or all zeroes

Must not be all blanks or all zeroes or combination of blanks and zeroes.

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:

 


Not Applicable.

NUMBER:


EL0061

NAME:


Vehicle Identification Number (VIN)

DEFINITION:


Identifies the Vehicle Identification number of the vehicle supplied.

LENGTH (CHARACTERS):



20

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
For future use – not to be populated at present.

Population of this field will not be mandatory:  insurers wishing to populate this field and view the data supplied by other  insurers in this field will do so on a reciprocal basis, which will not be compulsory.  

A maximum of one per vehicle.

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:



 
Not Applicable.

NUMBER:


EL0062

NAME:


Vehicle Cover Type

DEFINITION:
Will only be used at present to indicate that a vehicle is laid up and has no RTA cover.

LENGTH (CHARACTERS):



2

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Only to be used at present to indicate that a vehicle is laid up – not to be populated for any other cover at present.  

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:


 

Not Applicable.

VALUE DESCRIPTION 



VALUE 

Accidental Damage, Fire & Theft


05

Fire & Theft Only




04

Fire Only





03

Suspended – Accidental Damage, Fire & Theft
18

Suspended – Fire & Theft



20

Suspended – No Cover



19








NUMBER:


EL0063

NAME:


Additional Drivers Indicator

DEFINITION:


Indicates that there are more than 6 Named Drivers on the policy.

LENGTH (CHARACTERS):



1

USAGE:





N/A

FORMAT:





A

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
Must be “Y” for yes or space.

Used to indicate that more than 6 named drivers are insured to drive under the policy.

It must not be set unless all 6 driver positions have already been filled.

For Policy New:




Optional.

For Policy Amend:




Optional.

For Policy Amend (Cancellation/Lapse):

Not Applicable.

For Policy Delete:



 
Not Applicable.

NUMBER:


EL0064

NAME:  
Party Policy Control Count Sent (Reject Record)






DEFINITION:
The Party Policy Control Count as sent on the input record.

LENGTH (CHARACTERS):



4

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
The Party Policy Control Count as sent on the input record. This field will still be present even if the error which caused the reject does not relate to the PPCC.

For All Files:





Not Applicable.

NUMBER:


EL0065

NAME:  
Party Policy Control Count Expected (Reject Record)






DEFINITION:
The Party Policy Control Count which was expected by the system.

LENGTH (CHARACTERS):



4

USAGE:





N/A

FORMAT:





N

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
The Party Policy Control Count which was expected by the system i.e. the next PPCC in sequence for this policy. This field will always be present even if the error does not relate to the PPCC.

For All Files:





Not Applicable.

NUMBER:


EL0066

NAME:  
Experian Reject Reference(Reject Record)






DEFINITION:
Reference to help identify the reject in case of query.

LENGTH (CHARACTERS):



35

USAGE:





N/A

FORMAT:





AN

PRECISION:





N/A

VALIDATION RULES AND COMMENTS: 
In the case of an insurer querying a reject with Experian they may be requested to quote this reference.

For All Files:





Not Applicable.
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